Hazardous Waste Program Registry
Work Instruction

Link ECA Number to Registry Account

This work instruction document covers how to link an Environmental Compliance Approval
(ECA) number to your company’s HWP Registry account. ECA Numbers tab only shows on
those accounts that have selected either the Carrier or Receiver role. You must have a valid
ECA number linked to your account to be successfully added on a manifest. ECA numbers are
used on manifests to identify carriers and receivers in Ontario and to validate that all parties are

approved to manage the waste selected waste classes.

Work Instruction conventions:

* WORK INSTRUCTION o Allfield, page, section, tab, and button names appear in bold font.
J (STEP-BY-STEP)

o Allfields are required to be completed unless indicated otherwise.

Link ECA Number to Registry Account

Roles: Account Admin or Primary User of Carriers and Receivers

1. From the Hazardous Waste Registry Homepage, select ECA numbers.

AXY Waste Carrier Co.
Hazardous Waste Registry Homepage SEIEIRIET AL

Hazardous Waste
(formerly HWIN)
switch Programs

Manifestsl ECA Numbers IAdrI Roles

] only display Manifests that require my action.

2. Select Link ECA Numbers.

AXY Waste Carrier Co.
Hazardous Waste Registry Homepage SR T
Hazardous Waste
an (formerly HWIN)

Switch Programs

Manifests ECA Numbers Add Raoles

Environmental Compliance Approval (ECA) numbers that you have linked to your Registry I Link ECA Numbers I

account are included in the lollowing table. ECA numbers are used on manifests to identify
carriers and recelvers in Ontarle and ta validate that all parties are approved to manage the
selected waste classes. For more Information, visit RPRAS harzardous waste program wehpage.

The Link ECA Numbers page displays.
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Enter the ECA number in the Search ECA Number textbox.

Retrieve ECA Information

Use the search function to retrieve your Environmental Compliance Approvals (ECAs) to link them to your Registry account for

manifesting.
If you have more than 20 ECA numbers to link to your account, you can contact RPRA Registry Support for assistance in importing

this data.

Search ECA Number

C_ e

No Results

Note: There are currently no users shown in the Search Results table.

Select Search.

Link ECA Numbers

Retrieve ECA Information

Use the search function to retrieve your Environmental Compliance Approvals (ECAs) to link them to your Registry account for
manifesting.

If you have more than 20 ECA numbers to link to your account, you can contact RPRA Registry Support for assistance in imperting
this data.

Search ECA Mumber

[z (=]

No Results

Search for the ECA Number in the Search Results section.
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6. Under Action column, select the appropriate Add to List.
Link ECA Numbers
Retrieve ECA Information
Use the search function to retrieve your Environmental Compliance Approvals (ECAs) to link them to your Registry account for
manifesting.
If you have more than 20 ECA numbers to link to your account, you can contact RPRA Registry Support for assistance in importing
this data.
Search ECA Number
D822.TRN9Y m
Search Results
ECA Number Role Company Mame Mailing Address Action
0822-TRN99 Carrler AXY Waster Carrier Co. 4711 Yonge 5t, Toronto, Ontario, I Add to List I
M2ZM GKB
7. Enter your email address, phone number and, if necessary, the phone extension. Then select Save.
Edit ECA Number Details
The contact infarmation provided here will appear on manifests associated
with this ECA Number.
Email
| kcarry.axy@boxe.life
Phone Number Phone Extension
| 4165550155
8. Click the checkbox O | hereby confirm that | am authorized to....
ereb',-' confirm that | am authorized to |ink these Environmental Compliance Approvals [ECAS) to my Registry account on be-
- f the organization(s) listed above.
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9. Select Link ECA Numbers.

B | heraby confirm that | am authorized to link these Enviranmental Compliznce Approvals [ECAS) 1o my RegISTy actount on be-
half of the arganizalionis) lisled abowe.

Cancel Link ECA Numbers

10. To confirm that the ECA number has been linked to the registry account, select ECA numbers
tab.
Hazardous Waste Registry Homepage Reglstration #LA0T0332
Hazardous waste

(formerly HWIN)
Ewilch Programs

Manifest ECA Humbers @add Roles

[J only display Manifests thal reguire my action.

View: _l:lpen Manlfests Closed Manifests ‘ Add Fllcers + I

11. Look in the Linked ECA Numbers table to confirm that the number is present.

Ewilch Programs

Manifests  ECA Mumbers Add Roles

Environmental Compliance Appraval (ECA) numbers that you have linked to your Registry Link ECA Numbers
account are included in the Tollowing table. ECA numbers are used on manilests Lo identily

carrlers and recelvers In Ontarlo and to validate that all partles are approved (o manage the
selected waste classes. For more information, visit RPRA'S harardous waste program webpage.

Linked ECA Numbers

ECA Mumber = Role Company Mame Mailing Address

ODB22-TRNS carrier AXY Waster Carmier Ca. 4711 Yonge 5t, Toronto, Ontario, M2MN &K
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