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Add Driver to Carrier Account 

This work instruction document covers how to add a driver to your carrier account. 

 

WORK INSTRUCTION 

(STEP-BY-STEP) 

Work Instruction conventions: 

• All field, page, section, tab, and button names appear in bold font. 

• All fields are required to be completed unless indicated otherwise. 

 

Add Driver to Carrier Account 

Role  Account Admin or Primary User of Carrier 

1.  From the Hazardous Waste Registry Homepage, click your username at the top right to 
show the drop-down list. 

 

2.  Click on Manage Users. 
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3.  Navigate to the Drivers tab.  

 

4.  Click the Add New Driver button. 
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5.  Enter the email of the driver you would like to add. 

 

6.  Click the Continue button. 

 

7.  Complete the information fields for the new driver. 
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8.  Click the checkbox beside ‘I hereby authorize this user to create/modify data’ checkbox, 
then click the Save button. 

 

9.  The page will return to the Manage Users page and will default on the Registry Users tab. 
Click the Drivers tab to review the driver you have just added.  

 

10.  The driver is now active in the HWP Registry. 

 
 


